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NOTICE OF NON-DISCRIMINATION 
 
It is the policy of The Rockefeller University to support equality of educational and employment 
opportunity.  No individual shall be discriminated against with respect to admission, access, or 
employment in or to any University program or activity on the basis of race, color, national origin, 
religion, sex (including gender, gender identity, gender expression, pregnancy, and sexual 
harassment), disability, age, citizenship status, military status, marital or partnership status, sexual 
orientation, genetic information, or any other characteristic protected by law.  The Rockefeller University 
is committed to the maintenance of affirmative action programs that will assure the continuation of such 
equality of opportunity. 
 
The following person has been designated to handle inquiries regarding the University’s non-
discrimination policy:  
 
Virginia Huffman 
Vice President, Human Resources and Title IX Coordinator 
Founder’s Hall, Room 103 
New York, New York 10065 
(212) 327-7261 
huffman@rockefeller.edu  
 
Inquiries also may be directed to the U.S. Department of Health and Human Services, Office for Civil 
Rights at: https://www.hhs.gov/ocr/ or by telephone at: 1-800-868-1019, or 1-800-537-7697 (TDD). 
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Clinical Scholars are full-time employees of The Rockefeller University and are expected to devote their 
time to advanced studies and research. The specific course of study is individualized to the Scholar; 
this provides a tailored curriculum and research project most suited to the individual’s educational and 
research interests. The individual program course of study should be outlined and approved by the 
Program Director and Head of Laboratory (HOL). 
 
The Master's in Clinical and Translational Research is expected to be a three-year commitment, 
depending on the trainee’s past experience and future professional goals.  Scholars who find 
themselves in academic, personal, or financial difficulties are strongly encouraged to discuss these 
matters with the Program Director, her or his Head of Laboratory, or the Dean.   
 
 
CCTS PROGRAM OFFICE  
 
The CCTS Program Office is located in the Hospital, Room 101 and is open from 9 am to 5 pm, 
Monday through Friday. Michelle Romanick is available to assist Scholars with questions regarding the 
program.  Her email is mromanick@rockefeller.edu and office number is 212-327-7316.    

mailto:mromanick@rockefeller.edu
https://www2.rockefeller.edu/campusmap/?bid=Hess%20Academic%20Center
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birth, photograph, enrollment status, major field of study, participation in officially recognized activities, 
dates of attendance, degrees and awards received, and the most recent previous educational agency 
or institution attended.  A Scholar has the right to inform the University that any or all of this directory 

http://www.rockefeller.edu/graduate/curriculum/
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to the Program Director. The Program Director will aid Scholars in obtaining a mentor under certain 
circumstances; however, all Scholars must be affiliated with a laboratory before admission is granted.  
 
In the event that a Scholar’s mentor leaves the University, the Scholar and Program Director will make 
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14. Protocol Design and Development Education via Navigation Program and Community-Engaged 
Navigation Program 

15. GCP and Regulatory Knowledge Education via Pairing with Clinical Research Coordinator and 
Early Audit Program 

16. Protocol Conduct Education via Central Recruitment Program Staff, Research Hospitalist, 
Research Nursing, Bionutrition, and Research Pharmacy 

17. Data Analysis Consultations via Biostatistics Group and Research Bioinformatics Group 
18. Team Science training 
19. Humanities and Translational Science  
20. Formal Review by Master’s Degree Advisory and Review Committee (MARC) at 6, 18, and 30 

months 
 
 
 
ASSESSMENT OF PROGRESS 
 
YEARLY REAPPOINTMENT 
 
The Head of Laboratory is required to submit a yearly progress report to the Program Director detailing 
the Scholar’s research progress and career development, and when appropriate, explicitly stating 
whether she or he recommends reappointment. Based on the progress report and other information, 
the Program Director then makes the final decision regarding reappointment. Each report becomes a 
permanent part of the individual’s academic record at the University.  The reports are used to prepare a 
graduate transcript and to respond to other requests for information regarding a Scholar’s academic 
program. Master’s faculty at Rockefeller University do not use conventional grades to evaluate the 
academic progress of Scholars.    
 
MASTER’S ADVISORY AND REVIEW COMMITTEE (MARC) MEETINGS 
 
Each Scholar will have a Master’s Advisory and Review Committee (MARC). The committee must 
contain at least three individuals, one of whom must be a Head of Laboratory.  The committee 
composition is a Chair, an Advisor (Head of Laboratory), and a Committee Member. The membership 
of the MARC should be based on discussions between the Scholar and her or his mentor, with formal 
approval by the Program Director. In general, Rockefeller University faculty members with expertise in 
the area being investigated by the Scholar are the most appropriate candidates for the MARC, but 
faculty from other academic institutions can be selected if there is a compelling reason and the 
Program Director approves the selection.  Clinical Scholars are encouraged to select AMRC member 
who will complement their Head of Laboratory’s scientific and career mentoring goal.  The Scholar is 
responsible for organizing dates and times of the MARC meetings.  Failure to schedule MARC 
meetings at the indicated times, if not approved by the Head of Laboratory and Program 
Director, may result in termination from the program. 
 
A Scholar’s first MARC meeting takes place at 6 ± 2 months into the program. This meeting is meant to 
assess the Scholar’s proposed research plan.  The Scholar is expected to present a well-conceived 
plan for their clinical and translational mentored project and to respond to questions from the faculty 
regarding her or his research proposal. The MARC will vote on whether the Scholar’s proposal is 
acceptable.  
The second MARC meeting at 18 ± 2 months coincides with the Scholar’s public research presentation 
to other Clinical Scholars and faculty and provides a forum for the MARC to determine whether the 
Scholar has made substantial progress. The MARC is encouraged to make additional suggestions 
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regarding modifications that can be reasonably expected to be incorporated into the Scholar’s research 
program. The MARC votes on whether the Scholar’s progress has been satisfactory.  
The third meeting at 30 ± 2 months’ focuses on the Scholar’s progress as she or he nears the 
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procedures will apply: 
 

1. The Scholar and HOL will first meet with the Program Director to address the issue. 
2. If a successful resolution cannot be achieved by the Program Director and HOL, the matter will 

be referred to the President’s Office for resolution.  
 
 
V. POLICIES AND PROCEDURES 
 http://inside.rockefeller.edu/hr/academicPolicies 
  
STANDARD OF CONDUCT 
 
Standard of Conduct 
Scholars are expected to be knowledgeable of and comply with the rules and regulations in the 
Graduate Scholar Guide, as well as the Human Resources Handbook. The University strives to 
maintain an atmosphere in which freedom of expression, intellectual inquiry and mutual respect are 
valued. Scholars, in accepting admission to the graduate program, agree to act responsibly and 
respectfully of the Rockefeller University community and all of its individual members. Scholars whose 
behavior, whether it is on- or off-campus, is considered detrimental to the University community are 
subject to disciplinary action. The University is required to deal fairly and decently with each individual. 
 
The Rockefeller University Interim Policy for Allegations of Sexual Misconduct Concerning a Scholar 
(Policy Under Title IX and NY Education Law Art. 129-B) 
To the extent that this Policy overlaps with the University’s Non-Discrimination, Anti-Harassment, and 
Anti-Retaliation Policy, this Policy will control in cases involving sex discrimination, sexual harassment, 
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before August 14, 2020, will be investigated, and adjudicated according to the policy in effect at the 
time the incident allegedly occurred. 
 
Non-Discrimination in Application 
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3. Sexual assault includes any sexual act directed against another person, without the consent of 
the victim including instances where the victim is incapable of giving consent; 

4. Dating violence is also known as relationship violence and includes any violence committed by 
a person: (A) who is or has been in a social relationship of a romantic or intimate nature with the 
victim; and (B) where the existence of such a relationship shall be determined based on a 
consideration of the following factors: (i) The length of the relationship; (ii) The type of 
relationship; (iii) The frequency of interaction between the persons involved in the relationship. 

5. Domestic violence is also considered relationship violence and includes any felony or 
misdemeanor crimes of violence committed by a current or former spouse or intimate partner of 
f 
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Relevant evidence and questions refer to any questions and evidence that tends to make an allegation 
of covered sexual harassment more or less likely to be true. Relevant evidence and questions do not 
include the following types of evidence and questions, which are deemed “irrelevant” at all stages of the 
Title IX and 129-B Grievance Process: 

• Evidence and questions about the complainant’s sexual predisposition or prior sexual behavior 
unless: 

o They are offered to prove that someone other than the respondent committed the 
conduct alleged by the complainant, or 

o They concern specific incidents of the complainant’s prior sexual behavior with respect 
to the respondent and are offered to prove consent. 

• Evidence and questions that constitute, or seek disclosure of, information protected under a 
legally recognized privilege (i.e.: attorney/client or physician/patient privilege.) 

• Any party’s medical, psychological, and similar records unless the party has given voluntary, 
written consent. 

 
Respondent means any individual who has been reported to be the perpetrator of conduct that could 
constitute covered sexual harassment as defined under this policy. 
 
Supportive Measures are non-disciplinary and non-punitive accommodations for the benefit of a 
complainant that are made without unreasonably burdening the other party. See “Non-Investigatory 
Measures Available Under Title IX and Article 129-B Grievance Policy” of this policy. 
  
Disability Accommodations
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Officials with Authority to Take Corrective Action and Receive a Title IX Complaint Include  

• James K. Rogers, Director of Security Nurses Residence, 1st Floor; 1230 York Avenue New 
York, NY 10065 Tel: (6.6 47
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Confidential Resources: 
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Supportive Measures 
 
Complainants (as defined above), who report allegations that could constitute covered sexual 
harassment under this policy, have the right to receive supportive measures from the University 
regardless of whether they desire to file a complaint. Supportive measures are non-disciplinary and 
non-punitive. They may be made available free of charge and kept confidential except as necessary to 
facilitate the supportive measure. Supportive measures may include, but not be limited to: 

• Counseling 
• Extensions of deadlines or other course/resource-related adjustments 
• Modifications of work or class schedules 
• Campus security escort services 
• Restrictions on contact between the parties (no contact orders) 
• Changes in work or housing locations 
• Leaves of absence 
• Increased security and monitoring of certain areas of the campus 

 
Emergency Removal 
 
The Rockefeller University retains the authority to remove a respondent from the University’s program 
or activity on an emergency basis, when the University: (1) undertakes an individualized safety and risk 
analysis, and (2) determines that an immediate threat to the physical health or safety of any Scholar or 
other individual arising from the allegations of covered sexual harassment justifies a removal. If the 
University determines such removal is necessary, the respondent will be provided notice and an 
opportunity to challenge the decision immediately following the removal. The University may remove a 
respondent on an emergency basis whether the grievance process is underway or not. 
 
Administrative Leave 
 
The Rockefeller University retains the authority to place a non-Scholar employee respondent on 
administrative leave during this policy’s grievance process. 
 
 
THE GRIEVANCE PROCESS 
 
Filing a Formal Complaint 
 
The timeframe for the Title IX Grievance Process begins with the filing of a Formal Complaint. The 
Grievance Process will be concluded within a reasonably prompt manner, and no longer than ninety 
(90) calendar days after the filing of the Formal Complaint, provided that the Process may be 
extended for a good reason, including but not limited to the absence of a party, a party’s advisor, or a 
witness; concurrent law enforcement activity; or the need for language assistance or accommodation of 
disabilities. The procedure for applying for extensions is described below. 
 
To file a Formal Complaint, a complainant must provide the Title IX Coordinator a written, signed 
complaint describing the facts alleged. Complainants are only able to file a Formal Complaint under this 
Policy if they are currently participating in, or attempting to participate in, the education programs or 
activities of the University, including as an employee. 
 
If a complainant does not wish to make a Formal Complaint, the Title IX Coordinator may determine a 
Formal Complaint is necessary. The University will inform the complainant of this decision in writing, 
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and the complainant need not participate in the process further but will receive all notices issued under 
this Policy and Process. Nothing in this Policy prevents a complainant from seeking the assistance of 
state or local law enforcement alongside the appropriate on-campus process. 
 
Informal Resolution 
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If any one of these elements are not met, the Title IX Coordinator, will notify the parties that the Formal 
Complaint is being dismissed for the purposes of the Title IX Grievance Policy. Each party may appeal 
this dismissal using the procedure outlined in 
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• Notice of the University’s Title IX and129-B Grievance Process and a hyperlink to a copy of the 
process. 

• Notice of the allegations potentially constituting covered sexual harassment, and sufficient 
details known at the time the Notice is issued, such as the identities of the parties involved in 
the incident, if known, including the complainant; the conduct allegedly constituting covered 
sexual harassment; and the date and location of the alleged incident, if known. 
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Notice of Meetings and Interviews 
 
The University will provide, to a party whose participation is invited or expected, written notice of the 
date, time, location, participants, and purpose of all hearings, investigative interviews, or other meetings 
with a party, with sufficient time for the party to prepare to participate. 
 
Delays 
 
Each party may request a one-time delay in the Grievance Process of up to five (5) days for good 
cause (granted or denied in the sole judgment of the Title IX Coordinator or designee provided that the 
requestor provides reasonable notice and the delay does not overly inconvenience other parties. For 
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not include a document, audio recording, audiovisual reading, and digital media, including 
but not limited to text messages, emails, and social media postings, that constitute the 
conduct alleged to have been the act of sexual harassment under the formal complaint. 

• The University will not threaten, coerce, intimidate, or discriminate against the party in an 
attempt to secure the party’s participation. 

• 
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• Witnesses are expected to conduct themselves appropriately. 
 
Hearing Procedures 
 
For all live hearings conducted under this Title IX Grievance Process, the procedure will be as follows: 
 

• The Hearing Decision Maker will open and establish rules and expectations for the hearing. 
• The Parties will each be given the opportunity to provide opening statements. 
• The Hearing Decision Maker will ask questions of the Parties and Witnesses. 
• Parties will be given the opportunity for live cross-examination after the Hearing Decision Maker 

conducts its initial round of questioning; During the Parties’ cross-examination, Hearing Decision 
Maker will have the authority to pause cross-examination at any time for the purposes of asking 
Hearing Decision Maker own follow up questions; and any time necessary in order to enforce 
the established rules of decorum. 

• Should a Party or the Party’s Advisor choose not to cross-examine a Party or Witness, the Party 
shall affirmatively waive cross-examination through a written or oral statement to the Hearing 
Decision Maker. A Party’s waiver of cross-examination does not eliminate the ability of the 
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how a party or witness would or should act under the circumstances. Generally, credibility judgments 
should rest on the demeanor of the party or witness, the plausibility of their testimony, the consistency 
of their testimony, and its reliability in light of corroborating or conflicting testimony or evidence. Still, 
credibility judgments should not rest on whether a party or witness’ testimony is non-linear or 
incomplete, or if the party or witness is displaying stress or anxiety. 
 
Decision makers will afford the highest weight relative to other testimony to first-hand testimony by 
parties and witnesses regarding their own memory of specific facts that occurred. Both inculpatory and 
exculpatory (i.e., tending to prove and disprove the allegations) evidence will be weighed in equal 
fashion. 
 
Expert Witnesses, Character Witnesses and Polygraph Tests: 
 
While an expert witness will be allowed to testify and be crossed as required by the Final Rule, the 
decision-maker will be instructed to afford lower weight to non-factual testimony of the expert relative to 
fact witnesses, and any expert testimony that is not directed to the specific facts that occurred in the 
case will be afforded lower weight relative to fact witnesses, regardless of whether the expert witness 
testimony is the subject of cross examination and regardless of whether all parties present experts as 
witnesses. While the character witnesses will be allowed to testify and be crossed as required by the 
Final Rule, the decision-maker will be instructed to afford very low weight to any non-factual character 
testimony of any witness. While the processes and testimony about polygraph tests (“lie detector tests”) 
and other procedures that are outside of standard use in academic and non-academic conduct 
processes will be allowed to testify and be crossed as required by the Final Rule, the decision-maker 
will be instructed to afford lower weight to such processes relative to the testimony of fact witnesses. 
 
Adverse Inference 
 
Where a party or witness’ conduct or statements demonstrate that the party or witness is engaging in 
retaliatory conduct, including but not limited to witness tampering and intimidation, the Hearing Decision 
Maker may draw an adverse or negative inference as to that party or witness’ credibility. 
 
Components of the Determination Regarding Responsibility 
 
The written Determination Regarding Responsibility will be issued simultaneously to all parties through 
their university email account, or other reasonable means, as necessary. The Determination will 
include: 

1. Identification of the allegations potentially constituting covered sexual harassment; 
2. A description of the procedural steps taken from the receipt of the formal complaint through 

the determination, including any notifications to the parties, interviews with parties and 
witnesses, site visits, methods used to gather other evidence, and hearings held; 

3. Findings of fact supporting the determination; 
4. Conclusions regarding which section of the University Policy/Code of Conduct, if any, the 

respondent has or has not violated. 
5. For each allegation: 

a. A statement of, and rationale for, a determination regarding responsibility; 
b. A statement of, and rationale for, any disciplinary sanctions the recipient imposes on 

the respondent; and 
c. A statement of, and rationale for, whether remedies designed to restore or preserve 

equal access to the recipient’s education program or activity will be provided by the 
recipient to the complainant; and 
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6.  The recipient’s procedures and the permittottroasons for the compla inant and rospondent to 

appeal (doscribottbel ow in “Appeal”).   

T i m e l i n e  o f Determination Regarding Responsibility  
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Formal Complain
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7. Describe the incident to as few University representatives as practicable and not be required to 
unnecessarily repeat a description of the incident; 

8. 
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• File a report of sexual violence, relationship violence, and/or stalking with the University. 
Reports will be investigated in accordance with the Policy; 

• Receive assistance from the Director of Security (James Rogers) or his designee in initiating 
legal proceedings in family court or civil court; and 

• Request, at any time, the withdrawal of a complaint or further involvement with the University’s 
investigation process. 

 
The following information will be given to a reporting individual at the first instance of disclosure of 
sexual violence, relationship violence, and/or stalking: 
 
You have the right to make a report to University Security, local law enforcement, and/or state police; or 
choose not to report; to report the incident to the University; to be protected by the University from 
retaliation for reporting an incident; and to receive assistance and resources from the University. 
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allowed to submit evidence in support or defense of the request. The Title IX Coordinator will be 
responsible for coordinating with appropriate offices on campus to implement appropriate measures. 
 
Procedural Rights 
 
In addition to the procedural rights set forth in the Policy, a Scholar who has been the victim of, or has 
been accused of, a violation of the Policy has a right to: 
 

• Have access to a full and fair record of any hearing, and have the record be preserved for at 
least seven (7) years from the date of such a hearing; 

 
• Have access to a fair and impartial appeal panel’s review of the determination; 

 
• Have the University’s investigation or appeal process occur concurrently with a criminal justice 

investigation and proceeding if a criminal complaint was filed, except for temporary delays 
requested by local law enforcement to gather evidence; 

 
• Exclude their own prior sexual history with persons other than the accused or their own mental 

health diagnosis and/or treatment from the University’s investigation or appeal process. 
However, past findings of sexual assault, relationship violence, and/or stalking may be 
admissible in determining sanctions; and 

 
• Choose whether to disclose or discuss the outcome of the University’s investigation or appeal 

process, except that all information obtained during the course of the investigation or appeal 
process must be protected from public release until a final appellate determination has been 
made, unless otherwise required by law. 

 
Sanctions 
 
Sanctions against an individual found to have violated the University’s Policy may include, for example: 
training; referral to counseling; monitoring of the offender; warning or reprimand; suspension or 
expulsion (in the case of a Scholar offender); or withholding of a promotion or pay increase, reduction 
of wages, demotion, reassignment, suspension, or termination (in the case of an employee offender). 
 
For crimes of violence, including but not limited to sexual violence, the University will make a notation 
on the transcript of Scholars found responsible for a violation pursuant to the University’s investigation 
and appeal process that the Scholar was “suspended after a finding of responsibility for a code of 
conduct violation” or “expelled after a finding of responsibility for a code of conduct violation”, as 
appropriate. For an accused who withdraws from the University while such conduct charges are 
pending, and declines to complete the investigation process, the University will make a notation on the 
transcript of such Scholars that they “withdrew with conduct charges pending.” Such notation will not be 
removed prior to one year after conclusion of the suspension, while notations for expulsion will not be 
removed. If a finding of a violation of University Policy is vacated for any reason, any such transcript 
notation will be removed. 
 
Sexual Assault, Domestic Violence, Stalking and Bias-Related Crime Policies and Procedures 
 
Issued in compliance with Article 129-A of the New York State Education Law. 
 
Sexual Assault, Domestic Violence, and Stalking 
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What is Sexual Assault? 
Sexual assault is defined as any unwanted physical contact of a sexual nature perpetrated against 
another person. It is usually associated with rape, but the definition is much broader. It includes vaginal, 
anal, or oral penetration, out of place touching, rape, attempted rape and child molestation. Sexual 
assault can also be verbal, visual or anything that forces a person to join in unwanted sexual contact or 
attention. 
 
Applicable Laws and Penalties for Commission of Sex Offenses 
Article 130 of the New York State Law contains the following legal provisions defining crimes related to 
sexual assault: 
 
Section 130.20 - Sexual Misconduct. This offense includes sexual intercourse without consent and 
deviate sexual intercourse without consent. The penalty for violation of this section includes 
imprisonment for a definite period to be fixed by the court up to one year. 
 
Section 130.25/.30/.35 - Rape. This series of offenses includes sexual intercourse with a person 
incapable of consent because of the use of forcible compulsion or because the person is incapable of 
consent due to a mental defect, mental incapacity or physical helplessness. This series of offenses 
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Section 130.90 - Facilitating a Sex Offense with a Controlled Substance. This offense involves 
knowingly and unlawfully possessing a controlled substance or any preparation, compound, mixture or 
substance that requires a prescription to obtain, and administering said substance to another person 
without such person’s consent and with intent to commit against such person a sex offense. 
Facilitating a sex offense with a controlled substance is a class D felony. 
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of physical violence, psychological actions or threats of actions, or other forms of emotional, verbal, 
sexual or economic abuse directed at an individual who is, or has been, in a romantic relationship with 
the perpetrator. Dating violence occurs in both opposite-sex and same-sex relationships and can 
include any behaviors that intimidate, manipulate, humiliate, isolate, frighten, terrorize, coerce, threaten, 
blame, hurt, injure, or wound someone. 
 
Applicable Laws and Penalties for the Commission of Domestic Violence / Dating Violence Related 
Crimes 
 
New York Domestic Violence Statutes 
 
N.Y. FCT. LAW § 812 : NY Code - Section 812 – This section outlines the procedures for family 
(domestic) offense proceedings. 
 
N.Y. CPL. LAW § 530.12 : NY Code - Section 530.12 – This section of Criminal Procedure Law 
provides protection for victims of family offenses. It authorizes criminal courts to issue orders of 
protection when a criminal action is pending involving a complaint charging any crime or violation 



36 
 

 



37 
 

University’s policy prohibiting harassment and discrimination, The Rockefeller University’s code of 
conduct for Scholars, or federal or state civil law. 
 
Applicable Laws and Penalties for Commission of Bias-Related Crimes: 
The Federal Government and more than 40 states, including New York, have hate crime statutes. 1.) 
Federal Laws 
a.) 18 U.S.C. 245 Hate Crimes Prevention Act of 1999 – This act prohibits persons from interfering with 
an individual’s Federal right (e.g. voting or employment) by violence or threat of violence due to his or 
her race, color, religion, or national origin. This act allows for more authority for the Federal government 
to investigate and prosecute hate crime offenders who committed their crime because of perceived 
sexual orientation, gender or disability of the victim. It also permits the Federal government to 
prosecute without having to prove that the victim was attacked because he or she was performing a 
federally protected activity. 
 
b.) Violent Crime Control and Law Enforcement Act of 1994 – As part of the 1994 Crime Act, the Hate 
Crimes Sentencing Enhancement Act provides for longer sentences where the offense is determined to 
be a hate crime. A longer sentence may be imposed if it is proven that a crime against a person or 
property was motivated by “race, color, religion, national origin, ethnicity, gender, disability, or sexual 
orientation.” 
 
c.) 28 U.S.C. 534 Hate Crime Statistics Act of 1990 – This act requires the Department of Justice to 
collect data on hate crimes. Hate crimes are defined as “manifest prejudice based on race, religion, 
sexual orientation, ovaif 

e
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Sexual Assault, Domestic Violence, Stalking, or Bias-Related incidents occurring on campus should be 
reported to the Security Department as promptly as possible. (The campus emergency number is 1111. 
The emergency nu
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NOTE: New York State law ensures the privacy of sexual assault victims. All Counselor contact with 
victims is confidential, however; all other employees are required by law to report the incident. 
 
Information and Updates about Campus Security: 
A discussion on campus security is included in Rockefeller’s Scholar orientation, which is required for 
all incoming Scholars. A copy of this document is distributed during that session. A copy of the 
document will be sent to the remaining Scholar body on a yearly basis. 
 
Additionally, if it is established that an ongoing criminal threat or pattern exists, the campus community 
will be informed. At the conclusion of the investigation a report will be completed and filed in the 
Security Department. 
 
Maintenance of Public Order 
Scholars, faculty, staff, visitors, licensees or other invitees on the University campus or property are 
strictly prohibited from taking an action or causing a situation that recklessly or intentionally endangers 
the mental or physical health of or involves the forced consumption of liquor or drugs by a person or 
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Intellectual Property and Copyright 
A Scholar must not enter into any legal agreements without consulting his or her advisor and the 
Dean’s Office and/or the Office of the General Counsel. Many organizations and investigators supplying 
research materials insist that a ‘Materials Transfer Agreement’, or similar document, is signed by the 
recipient. This is a legal document and the wording of some of them place severe restrictions on the 
use and outcomes of any use of the supplied materials. Sometimes the ‘material’ might be in the form 
of access to proprietary information, such as a private database. Some universities and investigators 
use the same document regardless of whether the request comes from academia or industry. Do not 
view such documents lightly and do not sign any such agreement without seeking advice. If a Scholar 
uses some material to make a patentable invention, he or she might discover it is the supplier of those 
materials and not the Scholar who owns the invention! 
 
Laboratory Care and Animal Use 
 
Scholars who plan to be working with research animals are urged to contact the Laboratory Animal 
Research Center (LARC) as soon as they recognize the need for animal use.  The University has 
established numerous programs to assist investigators in reducing potential health and environment-
related variables in animal research.  These and other aspects of laboratory animal use are outlined in 
the Comparative Bioscience Center Handbook. A copy can be downloaded from the CBC website at 
http://cbc.rockefeller.edu/ 
 
All persons initiating a new project involving laboratory animals are required to attend an orientation 
course related to the care and use of laboratory animals. Courses are given regularly or can be 
scheduled by calling the CBC Training Coordinator at 212-327-8642. In addition, students should feel 
free to call the CBC to arrange for individualized help, an orientation tour or to get information on any 
aspect of laboratory animal care, pathology and technology. 
 
Leave of Absence 
 
Under special circumstances, a Scholar may be granted or requested to take a leave of absence.  A 
leave of absence with automatic reinstatement may be granted for up to one year.  Requests for a 
leave of absence must be submitted in writing to the Program Director and HOL. Individuals may wish 
to consult with a faculty committee convened for this purpose.  If a leave of absence is requested and 
granted for longer than one year, the Program Director and HOL as well as, the ad hoc committee (if 
convened), will specify the terms for re-entry. 
 
Requests for a medical leave of absence will require the following additional procedures.  The Scholar 
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The Rocke
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https://formspolicies.rockefeller.edu/getfile.php?type=Policy&file=HR_UNIVPOLICIES_pdf
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Substance Abuse Policy 
 
The Rockefeller University (“University”) is committed to protecting the safety, health and well-being of 
its employees and students. The University recognizes that alcohol abuse and drug use pose a 
significant threat to our community. It is the policy of The Rockefeller University to make every effort to 
ensure a drug-free workplace to protect the health, safety, and welfare of its employees, its students, 
and the public. The University also recognizes that alcohol and drug abuse and addiction are treatable 
conditions. Employees are encouraged to voluntarily seek help for alcohol and/or drug problems. The 
University will address such matters on a case by case basis. A student or employee who violates this 
Policy will be subject to University sanctions and criminal sanctions provided by federal, state, and local 
law. The following guidelines have been established to maintain a drug-free environment. 
 

1. University policy prohibits the unlawful manufacture, possession, use, distribution, dispensation, 
sale, or purchase of non-prescribed controlled substances (drugs) and intoxicants (alcohol) on 
University premises or at off campus University-sponsored events 

a. This does not include the lawful consumption and/or possession of alcohol by those over 
the age of 21 at University-sponsored events (on or off campus) or in the Abby Aldrich 
Dining Room, the Faculty and Students Club, or University Housing. 

 
2. All employees are required to report to their jobs in a good mental and physical condition. Any 

individual whose work performance is impaired by the use of drugs, alcohol, and/or other 
intoxicants will be considered a threat to the safety of their work environment, and subject to 
immediate discipline. 
 

3. As required by the Drug-Free Workplace Act of 1988, an employee working on projects funded 
through federal contracts or grants must notify Human Resources or the Deans Office of a 
conviction of a criminal drug violation that occurred on University property within five (5) days of 
such conviction. The University is required to notify the relevant federal contracting or granting 
agency within ten (10) days and to take the appropriate personnel action within thirty (30) days 
of receipt of the notice. 

a. A conviction includes: a plea or finding of guilty, any plea of “nolo contendere”, or an 
imposition of a fine or penalty. 
 

4. Members of the University community who need drug and/or alcohol counseling, rehabilitation, 
or support services are urged to use 
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The Drug-Free 

http://formspolicies.rockefeller.edu/getfile.php?type=Policy&file=HR_UNIVPOLICIES_pdf
http://formspolicies.rockefeller.edu/getfile.php?type=Policy&file=HR_UNIVPOLICIES_pdf
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In addition, the offender may be forced to relinquish personal and real property used to possess or 
facilitate possession of a controlled substance if the violation is punishable by more than one year in 
prison. Any vehicle used to transport or conceal a controlled substance must be forfeited and a civil fine 
may be imposed. For first-time offenders, federal benefits, such as student loans, grants, contracts, and 
professional and commercial licenses, can be denied for up to one year. For the second and 
subsequent offenses, federal benefits can be denied for up to five years. 
 
New York State And City Penalties For Drug Possession 
 
New York State law also forbids the possession, use, or distribution of illicit drugs and imposes criminal 
penalties, which may include imprisonment. The penalty imposed for a conviction will generally depend 
upon the specific drug and the amount of the drug held or sold, as well as the individual’s history of 
prior convictions. Judges have some discretion to consider the 
circumstances in sentencing. The following are a few examples of potential criminal penalties for drug 
infractions under New York law. 
 

• The criminal possession of 500 milligrams or more of cocaine is a class D felony, punishable by 
up to 2 ½ years in prison. 

• The possession of one-half an ounce of cocaine or more is a Class C felony punishable by 1 - 9 
years in prison. 

• The criminal possession of eight to sixteen ounces of marijuana is a class E felony, punishable 
by up to 4 years in prison and up to $5000.00. 

  
This list is not intended to be exhaustive and is subject to change. The full list of NY drug crimes and 
their penalties can be found in the New York Penal Code. Under New York City law, a person who has 
been convicted of felony possession or sale of a controlled substance may be subject to a civil penalty 
between $10,000 and $100,000 for each count that resulted in a conviction and for the costs of the 
investigation and prosecution of the individual. 
 
Penalties for Unlawful Distribution Of Alcohol 
 
Under both federal and New York State laws, selling or otherwise furnishing alcohol to an individual 
under the age of 21 is a misdemeanor punishable by fine and/or imprisonment. In New York State the 
punishment may include up to one-year imprisonment and $1000.00 fine. Selling alcohol without a 
license or permit is unlawful and punishable by a fine and/or imprisonment. 
 
Driving While Intoxicated (DWI) 
 
Driving while intoxicated (DWI), as determined by a blood alcohol content of .08 or higher is a 
misdemeanor punishable by up to a year imprisonment and/or a $1,000 fine for a first offense plus six 
months license revocation; a second or subsequent offense is a felony. Driving while impaired by 
alcohol (DWAI, not necessarily legally intoxicated, but with a relevant level of blood alcohol content of 
at least .05) is also a violation, punishable by up to 15 days imprisonment and/or a $500 fine plus a 90-
day license suspension. Repeated offenses result in more serious penalties. 
 
 
 
 
Recreational Marijuana 
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Under federal law, marijuana is a considered a Schedule 1 controlled substance and has no acceptable 
medical use. The federal government, however, does acknowledge that several states have enacted 
laws relation to the use of marijuana for medical purposes and personal use. The federal government 
has stated in various publications that it will focus its enforcement resources on 8 priorities (the 8 
federal enforcement priorities concern marijuana activity relating to the distribution to minors, funding 
criminal enterprises, diverting state laws, trafficking other drugs, firearms and violence, drugged driving 
and adverse public health consequences, growth on public lands and use or possession on federal 
property.) and trust that state and local marijuana laws will address the enforcement of penalties 
relating to such activity. While the federal government allows the states to enforce marijuana 
infractions, the federal government has not relinquished its enforcement or penalties to the states. 
 
In New York State, the use and possession of non-medical marijuana in any amount is illegal. The 
penalty for marijuana possession is determined by the amount in one’s possession. While possession 
of up to two ounces is a violation. Possession of more than two ounces can be a misdemeanor or 
felony depending on amount (see above) and circumstances. In addition, operating a vehicle under the 
influence of marijuana is a matter of public safety may result in criminal charges. 
 
The University recognizes that some members of the campus community may visit or reside in states 
where the recreational use of marijuana is legal, such as our neighboring state, New Jersey. It is the 
policy of The Rockefeller University to follow the laws and regulations of New York State. Therefore, 
use and possession of marijuana for recreational purposes in prohibited on University property. 
 
Medical Marijuana 
 
New York State recognizes the medical use of marijuana in limited circumstances. Medical marijuana is 
not considered a drug under New York Education Law. Marijuana may be legally prescribed for severe 
and debilitating or life-threatening conditions when accompanied by complicating conditions. These 
conditions are listed in Article 33, Title 5-A of the Public Health Law and are listed below. 

• Cancer 
• AIDS or HIV positive 
• A
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individual. All questions concerning details of University housing should be directed to Sharisse Brown 
at browns@rockefeller.edu. 
 
MEALS 
 
The University’s Bass Dining Commons is open for breakfast (7:30 – 10:45 a.m.) and lunch (11:30 a.m. 
–2:30 p.m.) on weekdays year round. The Collaborative Research Center (CRC) cafe is open from 8 
a.m. – 6 p.m.  
Resources 
 
 
Information Technology (IT) 
 
Academic Computing 
The campus network is a gigabit Ethernet backbone network that provides high-speed access to the 
Internet. PC, Macintosh and Linux computers can connect to the network remotely and securely (using 
VPN software). Wireless access is also available in most areas of the campus via the RUGuest and 
RUWirelessSecure network. Visit http://it.rockefeller.edu/campus-network#wireless for additional 
information. 
 
Public computers are available 24 hours a day on the 2nd floor of the The Rita and Frits Markus 
Library. There are Mac and PC workstations with Internet access and office productivity software. A 
Training/Classroom is available on the A-level of The Rita and Frits Markus Library and is equipped 
with Mac and PC laptops with Internet access and Microsoft Office. The facility is additionally equipped 
with a self-service projector and screen. To reserve the training room, use the university’s online room 
reservation system. The Training/Classroom is not available for general/public computer use. 
 
Available Resources 
A number of resources are available for general and scientific use, including: e-mail, research 
databases, virus scanning software, sequencing programs, DNA/protein databases, statistical 
packages, mathematic analysis, graphic visualization tools, encryption, file sharing and campus mailing 
lists. Remote access to most electronic resources from off campus requires that you login to the 
campus network using the university VPN system. Information about and links to available IT 
resources, including some site- licensed software available for free download and paid can be found on 
the IT Web site at http://www.rockefeller.edu/it. The IT homepage is updated frequently with important 
campus IT news and alerts. Product and service announcements are also communicated to the 
campus via e-mail through a weekly newsletter, iNews. 
 
Training 
Information Technology offers ongoing education programs including seminars, training classes and 
coordination of classroom, in-lab, off-site and one-on-one training is available upon request. For more 
information, visit the Help, Support & Training section of the IT Web site. 
 
Technical Support 
The Help Desk is a single point of contact for computer support. Help is available Monday through 
Friday from 8 a.m. until 6 p.m. From basic software installation and questions to hardware related 
failures, the Help Desk staff attempts to provide immediate tech support over the telephone, via e-mail, 
remotely or in person. The Help Desk is located in the IT Pavilion and can be reached by e-mail at 
helpdesk@rockefeller.edu or by telephone at x8940. Service requests can also be submitted online 
from the IT Web site at http://www.rockefeller.edu/it 

http://www.rockefeller.edu/it
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Laboratory Safety and Environmental Health 
 
The Office of Laboratory Safety and Environmental Health (LS&EH) offers assistance and advice to all 
members of the University in designing safe working environments and practices and developing 
procedures for the handling, containment and disposal of biological, chemical and radioactive materials. 
The University’s mandatory new employee safety orientation course is offered monthly; please call 
LS&EH for the exact date(ac)8.9 (t)-6.7 02 Tc 2.6 (l)2.6 ( )]TJ
- (i)2.6 (c)-s(a)Tj
-6.6 (ia*)Tj0.002 Tw 6.6 (s)fot

http://inside.rockefeller.edu/library
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Staff Hours: 9:00-5:00, M-F 
Contact: libcirc@rockefeller.edu or ext. 8904 
  
 
The library offers diverse resources and services to support scientific research at the university, as well 
as physical spaces and amenities to facilitate thinking, writing, studying, collaborating and socializing. 
These amenities include: 

• Public access computers 
• WiFi throughout the building 
• Meeting room with projector and whiteboard 
• Small group study rooms 
• Lounge with large screen TV and cable, magazines, daily newspapers, recreational reading, 

games, video courses 
• Lockers for personal storage 
• Kindles, fully loaded with hundreds of popular books and available for checkout 
• Individual and group study spaces 

 
The library houses an extensive print and electronic collection of scholarly books and journals to 
support scientific research and is accessible via this link https://www.rockefeller.edu/markus-library  
The library’s integrated catalog (Alma/Primo) also contains information on the collections of the libraries 
of Memorial Sloan-Kettering Cancer Center and Weill Cornell Medical College. Members of The 
Rockefeller University have access to the collections of MSKCC and WCMC. Students can find out 
what is new at the library via the Library Blog and other social media accounts. 
 
If unable to locate a book or journal article among the Markus Library’s collection, students should note 
the entire universe of publications and information is available through the library’s extensive 
InterLibrary Loan Service. Students can submit requests via the InterLibrary Loan Request Page 

https://www.rockefeller.edu/markus-library
https://formspolicies.rockefeller.edu/getfile.php?type=Guideline&file=library_ERGuidelines_pdf
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After making your choice, you will be eligible to change your enrollment during the annual Open 
Enrollment period, which is in the fall of every year. Enrollments and changes made during Open 
Enrollment are effective from January 1st of the following year.  In addition, you are allowed to add a 
spouse or dependent child due to marriage, birth or adoption within 30 days of the actual event. All 
necessary enrollment forms are available in Human Resources or on the HR internal website,  
 
  
 Health Insurance Plans http://www.rockefeller.edu/hr/benefits 
 
 
Flexible Spending Accounts (FSA) 
 
You may elect to participate in the Health Care and/or Dependent Care Flexible Spending Accounts. If 
you participate in these accounts, you contribute pre-tax dollars to help pay for eligible health care 
and/or dependent care expenses and save on your taxable income. 
 
Immunization Law 
 
For the purposes of the college immunization law*, documented proof of immunity against Measles, 
Mumps and Rubella shall mean the following: 
 
Measles – two (2) doses of live measles vaccine given on or after the first birthday, physician 
documented history of disease, or serological evidence of immunity. 
 
Rubella (German measles) – one dose of live virus rubella vaccine given on or after the first birthday, or 
serological evidence of immunity. 
 
Mumps – one dose of live mumps vaccine given on or after the first birthday, a physician documented 
history of disease, or serological evidence of immunity. 
 
If the above documentation is not presented, a student will be required to receive immunizations and/or 
titer tests for immunization to these diseases. The required vaccinations (MMR and Meningitis) can be 
obtained from the Occupational Heal
0 Tc 0 Thh.7 (y)-26 (eali)2.6-468v902 Tw [(b [(do2f)-6.6 (sFd)1.60.029 Tw 4.13 0 Td.5 02 Tc 0.029 Tw 4.c 0he )0.7 (.5 ( )]TJ
0.002 TJ
0.00c(ac)-1.o.002 Tw -.005 Tw 1(M)-62-1.d
[(f)-6.6s)-2 t(or)-5.to
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your packages, nor can it accept responsibility for the security of your property. You must be available 
to coordinate the transfer of all shipments to your apartment. 
 
 
Security 
 
The Security Office is located on the first floor of Nurses Residence. General matters concerning 
Security should be referred to James K. Rogers, Director of Security, x7339. In case of an on-campus 
emergency, dial 1111 from a university extension. To reach security from the Graduate Student 
Residence or Sophie Fricke Hall rooms, or by cell phone, dial 212-327-7111. Further information is 
available on our website:  http://www.rockefeller.edu/security/. 
 
The University has an Advisory Committee on Campus Security that reviews current campus security 
policies and procedures and makes recommendations for their improvement, and reports to the 


